
Buslttess aDd NoniDslructiolal Operall.ons

!{ANAGE}IENT OF DISTRTCT ASSETS/ACCOI'NTS

AccoulltE

The d is t r i c t ' s  account ing
def init j.ons, instructions
California Department of
(Educat ion  Code 41010 )

€ystem shall fu11y comply with the
and procedures set forth in the

Education School Accountinq Manual.

A R  3 4 0 0  ( a )

The Superintendent or designee shall ensure that funde are
encumbered j.n the district accounting records immediatefy afcer
an expenditure i€ comrnitted for €ubeequent pal.ment.
(cf. 3770 - Transter of n)nals)

Audlt

By Aprj.l 1 of each year, the coverning Board shall provide for an
audi.t of aLl district accounCs, arly other funds which ale admi.nistered
pursuan! to a joint powers agreernen!, and altendance procedures. To
conduct thiE audit,  the Board shaIl 6e1ect a cert i f ied publrc
accormEant or pu]]lic accountant ficensed by the State Board of
Accountancy. The Superintendent or designee shall  esEablish a
timeEable for the compleEj.on and revie\^r of the audit la,iEhin the
deadlines eslablj .shed by 1aw.

The audit ahalf be conducted i.n accordance
Office standards for financiaf and compliance
14503  )
(cf. 345J. - Petty Cash I'und6)
(cf. 3452 - Student Acrivjty Itnds)
(cf- 3557 - Food Sewice Opetation/Cafeteria

with General Accounting
audits. (Bducation Code

Funds,)

The audit shaIl identify alL erqrenditures by Eource of funds aod 6hall
conlaj.n: (Educalion Code 41.020)

1. A statement t.hat t'be audit was conducted pursuant Eo etandards
and procedures establi8hed in the audit guides developed by Ehe
SEate ConEroller.

2. A aumnary of audj.t exceptions and inanagemen! improvement
recommendationg .

3 . A deacript ion of the specif ic actions that are planned or thaE
have been taken to correct alry plob1em idenEified by the auditor.

The Superintendent or deaignee ehall file Che repolt of the audit with
the County Superintelrdent of Schoo1a, the Department of Educatiou, and
the Stsatse Conlroller no later lhan Deceniber 15. (EducaEion Code
4 1 0 2 0 )



AR 3400  (b )

l.tANAeEldENT OF DISTRf CT ASSETS/ACCOITNTS (continued)

By ifanuary 31 of each year, the Board shall review, aE an open
meeling, the annual distr ict audit fo! the prior yeat, any audit
exceptions identified in that audit, the recomnendations or findings
of any management letter igsued by the audiEo!, and any description of
correction or plans to correct any excepej.ons or any is6ue raj.sed j.n
a manageiEnt letter. (Education Code 41020,3)

(cf. 9322 - trgenda/Meeting Materiafsl

Quallgy CoD,trol Reviews

The independenE auditor shall cornpLete a
three year€ in accordance lrith ceneral
(Education Code 14503 )

qualj.ty control review every
Accounting Office slandards.
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